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A Parent’s Guide for booking Student Led Conferences usingthe Schonlul_?_ig‘tﬁrlig_ﬁ_l_z_.
SD42 Parent Portal

1. Logininto yourSD42 ParentPortal Account

2. Clickon StudentLed Conferences
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3. Usingthe drop down box provided, select yourstudentand then click “Show Calendar”.
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4. Use the calendarlocated onthe leftto select date your school has communicated they will be
holdingtheir conferences.
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5. You willsee all of yourstudent’s teacher’s available appointments forthe selected date. Click on
an available ( green ) appointment box of your choice. This will open a pop up window.

SD42 PARENT PORTAL

Learning Today, Leading Tomorow

Home History My Account Report Absence Student Led Conferences Welcome Keith  Sign out

Student: | Organa, Leia Ml show calendar

* Please note you may need to scroll the calendar sideways to see all available appointments

< Machis > Garant, Leiane Halfnights, Steve Hindson, Tanya Ludwig, Allard

Su Mo Tu We Th Fr Sa Mon Mar 12 Mon Mar 12 Mon Mar 12 Mon Mar 12 A
%751 23 1o

456780900

11213 1415 16 17
18 19 20 21 22 23 24
2 2 27 5|0 3

April 2018

Su Mo Tu We Th Fr Sa
H2 345 s
8 9 1011121314
1516 17 18 19 20 21
22324252% 2728

3 0 12 wuf G200 om - 12:05 om) | Ja2:00 o - 12:05 om) | 12:00 PM - 12:05 PM
Na2:05 - 12:10 pm) | J(12:05 pm - 12:10 pM) | 12:05 PM - 12:10 PM

*Please note: You will need to select an appointment time for each of the teachers you wish to meet with.

6. Confirmthe bookingof the chosentime slot by clicking “Yes” or “No” select a different time.
B

Request an Appointment

You have selected March 12, 2018 from 12:00 PM to 12:05 PM to meet
with Garant Leiane.

Each student can have only ene scheduled booking with each teacher.
This beoking will replace any appeintment you may have previously
scheduled for your child with this teacher during this reporting period.

Would you like to book this timeslot?
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7. Your booked appointmentis now red and displays yourstudent’s name.
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8. You will receiveaconfirmation emailonce you have completed booking an appointment.

9. Parentsare able to make changesto a booked appointmentupto 24 hoursinadvance, after
which you will need to contact the teacherdirectly.



